
TUNI EXAM
Electronic exams

Quick guide for teachers



What is EXAM?
• exam.tuni.fi

• ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​Electronic examination can be an examination, a proficiency test or other test-type 
assignment 

• Separate examination room under video surveillance

• Students can take an electronic exam any time during the exam period decided by the 
teacher

• Support, practical questions: examservices.tau@tuni.fi (examination services)

• Support, technical issues: it-helpdesk@tuni.fi

• Note for TAMK users: Check current TUNI EXAM vs. TAMK EXAM status from
https://sites.tuni.fi/exam-en/tamk-exam/
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https://exam.tuni.fi/
mailto:examservices.tau@tuni.fi
mailto:it-helpdesk@tuni.fi
https://sites.tuni.fi/exam-en/tamk-exam/
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Teacher

Student

Teacher

Create new exam Add questions Edit settings

Search exam

Register for the exam 

and book an exam time

In EXAM room

Answer questions

Start exam

Submit exam

Assess submission

Grade exam

Give feedback

Lock assignment

Save to study register

Archive attainment

Publish exam

Personal key card for entering,

video surveillance

Bring your student ID card, everything

else must be left in locker

Do not leave the room until you are

done

Limited software selection,

no access to internet

1

2

3

4



Login
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Login with your TUNI 

account. Do not use old

Internet Explorer browser.

3

Tampere Universities user:

select "Tampere 

Universities" as your 

organization

2

exam.tuni.fi

New faculty & staff users will be granted 

student and instructor roles automatically 

on first login.

1

4

https://exam.tuni.fi/


Change language
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1

Change language to 

English



Create new exam 1/3
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1

Go to the desktop, list of 

your exams

1

Create new exam



Create new exam 2/3
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3

Select exam type: 

General exam or Personal exam

https://wiki.eduuni.fi/x/hAjVAw
https://wiki.eduuni.fi/x/hAjVAw


Create new exam 3/3
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4

Search the course which the 

exam belongs to

5

6

Set exam name and 

language

Save



Set basic information 1/2
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1

Select special

software/requirements and if

needed, add additional

materials as an attachment

Default software selection is 

always the same in all EXAM 

computers

If needed, compress multiple

attachment files as one ZIP file

2

If needed, change type

of examination, grading

scale, examiners and 

evaluators

https://sites.tuni.fi/exam-en/instructions/software/
https://support.microsoft.com/en-us/help/14200/windows-compress-uncompress-zip-files


Set basic information 2/2
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3

If needed, write instructions visible for the

student during the exam

Write instructions visible for the student

during the exam booking. Especially list all

software and other special requirements

Students can do EXAM exams at external 

institutions' EXAM rooms, so this helps

students to verify the software is also 

available at external institution



Add questions 1/2
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Go to Questions -tab

1

Set section name

and if needed, add

section description

Add new question

NOTE! If the same question is 

included in multiple exams, editing

the question will change it in all

those exams though points and 

question instructions will not change.

Check additional instructions about

question types

3

2

https://wiki.eduuni.fi/x/ggjVAw


Add questions 2/2
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If needed, add new

sections

4

Finally you can preview the

exam as student sees it

6

Clear or remove

whole section

5



Publish exam
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Select maximum

trial count: 1-5 or

unlimited

3 After the exam has been published, 

students can search it from EXAM. 

You can also copy the registration link

and e.g. save it to other systems
4

Finally save and publish 5

Go to Publish -tab

2

Select exam period, when the

exam can be taken. Also, set 

the exam duration.

1



Assess submissions 1/3
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Go to Study attainments -tab

1

Click the

submission to 

assess it

2



Assess submissions 2/3
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Assess (give points) 

the answers

3

You can also give

feedback

4



Assess submissions 3/3
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Set exam 

grade, exam 

type, language

and study

points (credits).

5

Finally save

changes

6



Lock assignment and inform student
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After the

submission has

been assessed, 

select the

submission

1

Lock the selected submissions and 

inform the student. EXAM will send an 

automatic email to the student

containing link to the assessment and 

feedback

2



Save grades to study register
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Save grades to study register after the study

attainments have been locked:

Old TUT:

Save grades manually to study register or export

study attainments from EXAM as CSV / Excel file

and import to study register following study

register’s instructions

Old UTA:

Export study attainments from EXAM as CSV / 

Excel file and forward the file to be saved to study

registry

1



Archive completed exam
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If grades needs to 

be saved to study

register, make sure 

that it has been

done before

archive operation.

Select locked

study attainments 1

Finally archive the selected locked

exams

Note that it’s not possible to export

archived study attanments to CSV / 

Excel file.

Archived exams will be deleted

(anonymized) automatically from EXAM 

after two years.

2



More instructions
• Check the instructions built-in the EXAM application:

hover the mouse over ? -icon to get more help

• TUNI EXAM home page: https://exam.tuni.fi

• EXAM for teachers user guide: https://wiki.eduuni.fi/x/9AjVAw
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https://exam.tuni.fi/
https://wiki.eduuni.fi/x/9AjVAw

